Cornwall-Lebanon School District
Food Service Department

Emily Rodriguez, Supervisor of Food and Nutrition Services
Dear Parent/Guardian:

Children need healthy meals to learn. Cornwall-Lebanon School District offers healthy meals every school day. Breakfast is available at no charge
to students. Lunch costs $2.75 Elementary, $2.85 Middle School, $2.95 High School. Your child{ren) may qualify for free meals or for reduced price

meals.

During the 2024-2025 School Year, all schools participating in the School Breakfast Program (SBP) are to provide free breakfasts for all
enrolled students. Additionally, students identified as eligible for reduced-price lunches through the National School Lunch Program (NSLP)
will not be charged for their meals.

This packet includes an application for free and reduced price meal benefits, and a set of detailed instructions. Below are some common questions and
answers to help you with the application process.

If you have received a NOTICE OF DIRECT CERTIFICATION letter for free meals, do not complete the application. But do let the school know if any
children in your household are not listed on the NOTICE OF DIRECT CERTIFICATION letter you received.

1. WHO CAN GET FREE OR REDUCED PRICE MEALS OR SPECIAL MILK?

«  All children in households receiving Supplemental Nutrition Assistance Program (SNAP) (formerly the Food Stamp Program) or
Temporary Assistance for Needy Families (TANF) benefits are eligible for free meals.
Foster children who are under the legal responsibility of a foster care agency or court are eligible for free meals.

*

e  Children participating in their school’s Head Start program are eligible for free meals.

e  Children who meet the definition of homeless, runaway, or migrant are eligible for free meals.

«  Children may receive free or reduced price meals if your household’s income is within the limits on the Federal Income Eligibility
Guidelines. Your children may qualify for free or reduced price meals if your household income falls at or below the limits on this
chart.

INCOME ELIGIBILITY REDUCED PRICE GUIDELINES JULY 1, 2024-JUNE 30, 2025
B
Family Size Annual g Monthly Twice Per Month Every Two Weekly
Weeks
1 $27,861 ! $2,322 | $1,161 $1,072 $536
2 $37.814 $3,152 $1,576 $1,455 $728
3 $47,767 ; $3,981 $1,991 $1,838 $919
4 $57,720 $4,810 $2,405 $2,220 ' $1,110
5 $67,673 _ $5640 ! $2,820 $2,603 | $1,302
6 $77,626 $6,469 ~ $3.235 $2,986 $1,493
7 $87,579 | $7,299 | $3,650 $3,369 $1,685
8 $97,532 $8,128 $4,064 $3,752 $1,876
| v i % |
Each additional +$9,953 +$830 +$415 +§383 +$192
family member
add:

5 HOW DO | KNOW IF MY CHILDREN QUALIFY AS HOMELESS, MIGRANT, OR RUNAWAY? Do the members of your household lack a
permanent address? Are you staying together in a shelter, hotel, or other temporary housing arrangement? Does your family relocate on a
seasonal basis? Are any children living with you who have chosen to leave their prior family or household? If you believe children in your
household meet these descriptions and haven’t been told your children will get free meals, call or email Cornwall-Lebanon School District,
Director of Pupil Services, 717-272-2031.

3 DO INEED TO FILL OUT AN APPLICATION FOR EACH CHILD? No. Use one Free and Reduced Price School Meals Application for all
students in your household. We cannot approve an application that is not complete, so be sure to fill out all required information. You may
request a paper application from the school at any time. Return the completed application to: Cynthia Dunsworth, 101 E Evergreen Road,
Lebanon PA 17042, 717-389-1849 or cdunsworth@clsd.k12.pa.us

4. SHOULD ! FILL OUT AN APPLICATION IF | RECEIVED A LETTER THIS SCHOOL YEAR SAYING MY CHILDREN ARE ALREADY
APPROVED FOR FREE MEALS? No, but read the letter you received carefully and follow the instructions. If any children in your household
were missing from your eligibility notification letter, contact Cynthia Dunsworth, 101 E Evergreen Road, Lebanon PA 17042, 717-389-1849 or
cdunsworth@clsd.k12.pa.us immediately.

5. CANIAPPLY ONLINE? Yes! You are encouraged to complete an online application instead of a paper application if you are able. The online
application has the same requirements and will ask you for the same information as the paper application. Visit www.schoolcafe.com/clsd or
visit the PA Department of Human Services website at www.compass.state.pa.us.

6. MY CHILD'S APPLICATION WAS APPROVED LAST YEAR. DO | NEED TO FILL OUT A NEW ONE? Yes. Your child’s application is only good
for that school year and for the first 30 operating school days of this school year. You must send in a new application uniess the school told you
that your child is eligible for the new school year.
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7. 1 GET WIC. CAN MY CHILDREN GET FREE MEALS? Children in households participating in WIC may be eligible for free or reduced price
meals. Send in an application.

8. WILL THE INFORMATION [ GIVE BE CHECKED? Yes. We may also ask you to send written proof of the household income you report.

9. IF I DON'T QUALIFY NOW, MAY | APPLY LATER? Yes, you may apply at any time during the school year. For example, children with a
parent or guardian who becomes unemployed may become eligible for free and/or reduced price meals if the household income drops below the
income limit.

10. WHAT IF | DISAGREE WITH THE SCHOOL’S DECISION ABOUT MY APPLICATION? You should talk to school officials. You also may
ask for a hearing by calling or writing to: Cynthia Dunsworth, 101 E Evergreen Road, Lebanon PA 17042, 717-389-1849 or
cdunsworth@clsd.k12.pa.us.

1. MAY I APPLY IF SOMEONE IN MY HOUSEHOLD IS NOT A U.S. CITIZEN? Yes. You, your children, or other household members do not
have to be U.S. citizens to apply for free or reduced price meals.

12. WHAT IF MY INCOME IS NOT ALWAYS THE SAME? List the amount that you normally receive. For example, if you normally make $1000
each month, but you missed some work last month and only made $900, put down that you made $1000 per month, If you normally get
overtime, include it, but do not include it if you only work overtime sometimes. If you have lost a job or had your hours or wages reduced, use
your current income.

13. WHAT IF SOME HOUSEHOLD MEMBERS HAVE NO INCOME TO REPORT? Household members may not receive some types of income we
ask you to report on the application or may not receive income at all. Whenever this happens, write a 0 in the field. However, if any income fields
are left empty or blank, those will also be counted as zeroes. Be careful when leaving income fields blank, as we will assume you meant to do
SO.

14. WE ARE IN THE MILITARY. DO WE REPORT OUR INCOME DIFFERENTLY? Your basic pay and cash bonuses must be reported as
income. If you get any cash value allowances for off-base housing, food, or clothing, or receive Family Subsistence Supplemental Allowance
payments, it must also be included as income. However, if your housing is part of the Military Housing Privatization Initiative, do not include your
housing allowance as income. Any additional combat pay resulting from deployment is also excluded from income.

15. WHAT IF THERE ISN'T ENOUGH SPACE ON THE APPLICATION FOR MY FAMILY? List any additional household members on a separate
piece of paper and attach it to your application. Contact Cynthia Dunsworth, 101 E Evergreen Road, Lebanon PA 17042, 717-389-1849 or
cdunsworth@clsd.k12.pa.us to receive a second application.

16. MY FAMILY NEEDS MORE HELP. ARE THERE OTHER PROGRAMS WE MIGHT APPLY FOR? To find out how to apply for SNAP or
other assistance benefits, visit www.compass.state.pa.us, contact your local county assistance office, or call 1-800-692-7462.

If you have other questions or need help, call 717-389-1849.

Sincerely,

Emily E. Rodniguey

Emily E. Rodriguez, RDN, SNS
Supervisor of Food and Nutrition Services

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited
from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or
retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication
to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that
administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800)
877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can
be obtained online at: hitps:/www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any USDA office, by calling (866) 632-9992, or by writing a
letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written description of the alleged
discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights
violation. The completed AD-3027 form or letter must be submitted to USDA by:

1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax:
(833) 256-1665 or (202) 690-7442; or

3. email:

Program. Intake@usda.aov

This institution is an equal opportunity provider.

ATTENTION: If you speak Spanish, language assistance services, free of charge, are available to you. Contact your child’s school.
ATENCION: Si habla espafiol, tiene a su disposicion servicios gratuitos de asistencia lingiiistica. Comuniquese con la escuela de su nifio.
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AN A ]2 Ko LY o) B[]0 XY Para obtener informacién adicional sobre ingresos, consulte las instrucciones que acompaiian esta solicitud.

Fuentes de ingresos

Ejemplos de ingresos de los nifio/as

Ingresos del trabajo

Asistencia publica/manutencién/
pensién alimenticia

Pensiones/jubilacion/todas las .
demds fuentes de ingresos

Un nifio/a tiene un empleo regular de tiempo completo o medio tiempo

* sueldos, salarios, bonos en efectivo,
propinas, comisiones

* ingresos netos del trabajo por cuenta
propia (agricola o0 empresarial)

Si forma parte de las Fuerzas Armadas de EE.

Uu.:

* pago basico y bonos en efectivo (NO incluya
pago por combate, asignacién familiar
suplementaria de subsistencia [FSSA, por sus
siglas en inglés] ni subsidios para vivienda
‘privada)

¢ subsidios para alojamiento fuera de la base,
comida y vestimenta

* beneficios por desempleo

« compensacion para los trabajadores

» Seguridad de Ingreso Suplementario {SSI)

» asistencia en efectivo del estado o el
gobierno local

* pagos de manutencién

¢ pagos de pensién alimenticia

* heneficios para veteranos

» beneficios por huelga

en el que gana un sueldo o salario.
seguridad social, discapacidad (incluidos los

beneficios de jubilacién de los empleados

- ) « Un nifio/a es ciego o discapacitado, y recibe beneficios del Seguro Social.
ferroviarios y beneficios de los mineros de carbon)

pensiones privadas o beneficios por discapacidad
ingresos procedentes de fideicomisos o herencias
anualidades

« Elpadre o la madre tiene una discapacidad, se jubil6 o fallecid, y su nifio/a
recibe beneficios del Seguro Soci

ingresos por inversiones

intereses devengados

ingresos por arrendamiento

pagos regulares en efectivo provenientes de

* Un amigo o un miembro de la familia extendida proporciona dinero al nifio/a
regularmente para sus gastos.

fuentes externas ¢ Un nifio/a recibe regularmente ingresos de un fondo de pensién

privado, anualidad o fideicomiso.

_O_Un_02>_. Identidades étnicas y raciales de los nifio/as. Esta informacién es confidencial y es posible que esté protegida por la Ley de Privacidad de 1974.

Estamos obligados a pedir informacién sobre la raza y el origen étnico de sus nifio/as. Esta informacién es importante y ayuda a garantizar que sirvamos plenamente a nuestra comunidad.
Responder esta seccién es opcional y no afecta la elegibilidad de sus nifio/as para recibir comidas sin costo o a precio reducido.

Origen étnico (margque una opcién): [ Hispano o latino {una persona de cultura u origen cubano, mexicano, puertorriguefio, sudamericano o centroamericano, o de otra cultura u origen espafiol, independientemente de la raza) [ Nihispano ni latino

Raza (marque una o més opciones): [ Indigena americano o nativo de Alaska

0 Asidtico [J Negro o afroamericano

[ Nativo de Hawdi o de otras islas del Pacifico [ Blanco

Devuelva este formulario completado a la escuela de su nifio/a. *No envie por correo postal, fax o correo electrénico las solicitudes completadas a la Oficina del Secretario Adjunto de Derechos Civiles
del Departamento de Agricultura de los EE. UU.

_ [\ [e N REZ\JN2Y Solo para uso de la escuela.

Annual Income Conversion: Weekly x 52, Every 2 Weeks % 26, Twice a Month x 24, Monthly x 12. Do not annualize income to determine eligibility unless more than one income frequency is listed.

Total Income How often? Household size Categorical Eligibility [ Eligibility
_ _ Weekly _ N@«wam w 2x Month _ Monthly _ Annual _ | Free | Reduced | Denied
}. m}; “.\:,A m}A mi. m}. ﬂ\,;,. &2_
| | | 1 | [ m=—— |
Determining Official’s Signature  Date Confirming Official’s Signature ~ Date Verifying Official’s Signature Date

Declaracién sobre el uso de la informacién

La Ley Nacional de Almuerzos Escolares Richard B. Russell exige que utilicemos la informacién de
esta solicitud para determinar qué personas retinen los requisitos para recibir comidas sin costo
0 a precio reducido. Solo podemos aprobar formularios completos. Es posible que compartamos
su informacién de elegibilidad con programas educativos, de salud y de nutricién para ayudarles a
proporcionar los beneficios de! programa para su hogar. Los inspectores y las fuerzas del orden
plblico también pueden usar su informacién para asegurarse de que se cumplan las reglas del

programa.

Aseglrese de proporcionar los cuatro dltimos digitos del niimero de Seguro Social del adulto del

hogar que firma la so

tud. Si el adulto no tiene este numero, seleccione la caja al lado de “Marque si

no tiene ndmero de Seguro Social”. Las solicitudes para un nifio/a de acogida temporal no necesitan

incluir un nimero de Seguro Social. Las solicitudes para los nifio/as de hogares que reciben el Programa

de Asistencia Nutricional Suplementaria (SNAP), el Programa de Asistencia Temporal para Familias
Necesitadas (TANF) o el Programa de Distribucion de Alimentos en las Reservas Indigenas (FDPIR) no
necesitan incluir un nimero de Seguro Social. Algunos nifio/as retinen los requisitos para recibir
comidas sin costo sin necesidad de presentar una solicitud. Comuniguese con su escuela para recibir
comidas sin costo para un foster child y para nifio/as sin hogar, migrante o que huy6 del hogar.

Devuelva el formulario completado a la escuela de su nifio/a.

La informacidn de contacto que aparece mds adelante es Ginicamente para presentar una queja por discriminacién.

De acuerdo con la ley federal de derechos civiles y las normas y politicas de derechos civiles del Departamento de Agricultura de los Estados Unidos (USDA),
esta entidad esta prohibida de discriminar por motivos de raza, color, origen nacional, sexo (incluyendo identidad de género y orientacién sexual},
discapacidad, edad, o represalia o retorsién por actividades previas de derechos ¢

La informacién sobre el programa puede estar disponible en otros idiomas que no sean el inglés. Las personas con discapacidades que requieren medios
alternos de comunicacién para obtener la informacién del programa {por ejemplo, Braille, letra grande, cinta de audio, lenguaje de sefias americano (ASL),
etc.) deben comunicarse con la agencia local o estatal responsable de administrar el programa o con el Centro TARGET def USDA al (202) 720-2600 (vozy
TTY) 0 comuniquese con el USDA a través del Servicio Federal de Retransmision al (800) 877-8339.

Para presentar una queja por discriminacion en el programa, el reclamante debe lienar un formulario AD-3027, formulario de queja por discriminacién en el
programa del USDA, el cual puede obtenerse en linea en: htips://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-
0508-0002-508-11-28-17Fax2Vail.pdi, de cualquier oficina de USDA, llamando al {866) 632-9992, o escribiendo una carta dirigida a USDA. La carta debe
contener el nombre del demandante, la direccién, el nimero de teléfono y una descripcién escrita de la accién discriminatoria alegada con suficiente detalle
para informar al Subsecretario de Derechos Civiles (ASCR) sobre la naturaleza y fecha de una presunta violacién de derechos civiles. El formulario AD-3027
completado o la carta debe presentarse a USDA por:

*Correo: U.S. Department of Agriculture FAX: (833) 256-1665 or (202) 690-7442; o * No envie solicitudes a esta
Office of the Assistant Secretary for Civil Rights ~ Correo direccion; solo quejas por
1400 Independence Avenue, SW electrénico:  Program.Intake@usda.gov discriminacién.

Washington, D.C. 20250-9410
Esta institucion es un proveedor que ofrece igualdad de oportunidades.




